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This tool is intended to provide an indication of the appropriate selection procedure to use for
a procurement based on five general questions. Decisions should be verified using the
criteria in Regulations 13, 14, 17 and 18 of the Public Contracts Regulations 2006. This tool
does not refer to the negotiated procedure with notice, on the basis that the use of this
procedure should now be extremely rare.

Q1: Are you certain that only one supplier can meet the _ -
requirement for technical reasons, artistic reasons (eg a A: Negotiated
sculpture) or reasons connected with protecting exclusive procedure
rights (eg patent protection)? without notice
[This can only be used in very rare circumstances. In most cases it will not be [This can only be
possible to know with certainty that there is only one suppler. You should Yes used in very
ensure that the requirement is set objectively based on outputs, and not by limited
reference to a supplier tool. “Technical reasons” as used here is very namow.] glr: c(;ut’glfifglcsgsal
No advice on its use
v is strongly
- recommended. A
Q2: Is the requirement extremely urgent and unforeseeable? note justifying its
[This can only be used in very rare circumstances where strictly necessary eg use should be
emergency purchase of blankets following a flood. The requirement should Yes retained)]
be unforeseeable and the urgency should not have arisen as a resuit of your
actions or delay. It must be essential that the procurement is concluded in
less than the timeframe for the accelerated restricted procedure.]
No
\ 4
Q3: Do you need to “pre-qualify” bidders? A: Open
y
[Are you happy to (eceive a bid from anyone, or do you need to know about procedure
the financial standing and technical and/or professional capability of the No
suppliers before you would accept a bid from them?]
Yes
Q4: Can you fully define the requirement now? -
[Will you be able to prepare an invitation to tender which will allow bidders to A: Restricted
prepare a fully priced and binding offer in response?] procedure
Yes
A
No
y
Q5: Will the award be for a particularly complex contract? A: Consider
[/s the contract one where you cannot define the {echnical means capfable of working up the
satisfying your needs or define the legal or financial make-up of a project, or No requirement
both?
¢ such that the
restricted
procedure is
Yes possible,
— : perhaps using
A: Competitive dialogue some pre-
[This assumes the open and restricted procedure are not suitable for the procurement
procurement. A note on why use of this procedure is justified should be market
retained.]
engagement




